Lesson Plan 


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 7 
	Floating session 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  
· Able to share their thoughts and experiences of attending a strategic meeting 

· Able to produce a schedule and identify resources  for the celebration event  


	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 9:45 
9:45- 10:15 

10:15- 11:15 
11:15- 11:30 

 
	Welcome 
· Health and Safety 

-    Aims and objectives of today’s session

 Thoughts and experiences of visiting a strategic meeting 
· To discuss in pairs 

· Group discussion 

Planning the celebration event; areas to discuss and plan;

· Venue 

· Refreshments 

· Layout of the day 

· Invites 

· Chairing the event 

· Activities 

Evaluation and next steps ; heart, Mind, and Rubbish 
	 To be familiar with health and safety 
To  understand the aims and objectives of today’s session

To share and discuss their views and experiences of attending a strategic meeting. 

To be able to plan effectively a celebration event as a team and on their own initiative. 

To evaluate the course and identify ways forward 


	This section can be used to identify and log any particular issues related to learners, their needs, potential negativity, wider aim expectations.

Any information logged onto the following section of this document is covered by data protection and must be treat as confidential.

	Learner name
	Issues/Problems/wider expectations identified

	
	

	
	

	
	

	
	

	
	

	
	

	Is learning support being delivered to learners within your group?
	YES (                                 NO (

	If yes are there any  problems/issues regarding learning support?

	

	Any issues regarding learning/resources (group)

	

	Lesson Evaluation

	Evaluate how you felt your lesson went?


	Did you allow enough time?
	*If satisfactory or less please explain and identify possible action for improvement.

	
	 Extremely

    good
	 Good
	*Satisfactory
	 *Poor
	 *Very poor
	Yes
	No
	

	Practical activity
	
	
	
	
	
	
	
	

	Overall feeling
	
	
	
	
	
	
	
	

	Group tutorials
	
	
	
	
	
	
	
	

	Group discussions
	
	
	
	
	
	
	
	

	Individual tutorials
	
	
	
	
	
	
	
	

	Demonstrations
	
	
	
	
	
	
	
	

	Assignments/projects
	
	
	
	
	
	
	
	

	Role play
	
	
	
	
	
	
	
	

	Computer based learning
	
	
	
	
	
	
	
	

	Video as part of programme
	
	
	
	
	
	
	
	

	Outside visits
	
	
	
	
	
	
	
	

	Invited speakers
	
	
	
	
	
	
	
	

	Other:
	
	
	
	
	
	
	
	











