Lesson Plan 


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title
	Your Local Rotherham Community 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 

	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  
· Introduced to the training, trainers and the venue. 

· Able to understand what community means 

· Able to recognise how priorities are identified and made into local actions. 

· Able to understand What their rights and duties are as a citizen are within their local community. 

	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 10:00 
10:00- 10:30

10:30- 10:45 

10:45- 11:15  

11:15- 11:30 
	Welcome and introductions 

· Health and Safety 

· Introduction to course; why are we doing this? 
· Introduction to RED CARD; jargon buster cards 

· Producing ground rules ; GROWS acceptable behaviour 
· Ice Breaker ; Peoples bingo 
What does the word ‘community’ mean?
· Group discussion; exploring what is good about your community and what you dislike. 
· What communities do you belong to? 

· Tutor led  
BREAK 
Who decides what happens in the community? 
· Group work 

· Tutor led 
Wind down ;  ice breaker ; next steps 
	- To get to know the venue, trainer and the aim of today’s session. 

- To establish ground rules for all participants to adhere to whilst in the session. 

- To get to know each other in a friendly atmosphere.

- To explore the word community and have a good understanding of what it means for individuals and the Local Council. 

· To identify how local decisions are made and what role participants have in these decisions 

· To reflect and evaluate today’s session.




	This section can be used to identify and log any particular issues related to learners, their needs, potential negativity, wider aim expectations.

Any information logged onto the following section of this document is covered by data protection and must be treat as confidential.

	Learner name
	Issues/Problems/wider expectations identified

	
	

	
	

	
	

	
	

	
	

	
	

	Is learning support being delivered to learners within your group?
	YES (                                 NO (

	If yes are there any  problems/issues regarding learning support?

	

	Any issues regarding learning/resources (group)

	

	Lesson Evaluation

	Evaluate how you felt your lesson went?


	Did you allow enough time?
	*If satisfactory or less please explain and identify possible action for improvement.

	
	 Extremely

    good
	 Good
	*Satisfactory
	 *Poor
	 *Very poor
	Yes
	No
	

	Practical activity
	
	
	
	
	
	
	
	

	Overall feeling
	
	
	
	
	
	
	
	

	Group tutorials
	
	
	
	
	
	
	
	

	Group discussions
	
	
	
	
	
	
	
	

	Individual tutorials
	
	
	
	
	
	
	
	

	Demonstrations
	
	
	
	
	
	
	
	

	Assignments/projects
	
	
	
	
	
	
	
	

	Role play
	
	
	
	
	
	
	
	

	Computer based learning
	
	
	
	
	
	
	
	

	Video as part of programme
	
	
	
	
	
	
	
	

	Outside visits
	
	
	
	
	
	
	
	

	Invited speakers
	
	
	
	
	
	
	
	

	Other:
	
	
	
	
	
	
	
	


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 2 
	Getting to know Rotherham Borough Council 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  

· Familiar with the word power and its context in the wider community 

· Fully aware of who their local councillors are

· Equipped with the knowledge on how they can get involved.  


	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 10:00am   
10:00- 10:30 

10:30- 10:45 

10:45- 11:15 

11:15- 11:30  
	Welcome and Introductions 

- Health and safety 

- Reintroduce ground rules; do we need to add or take any rules away following on from last weeks session. 

- Recap on last weeks session and how it will follow on from today’s session 

- Aims and objectives of today 

Ice Breaker – North vs South ; participants to arrange themselves into a line depending on which part of Rotherham they live in without speaking 

What is power? 

Tutor to emphasise strong powerful language will be used in this session for participants to gain a flavour of what type of communication is used in strategic meetings. 

· Group discussion 

· Tutor led

BREAK 

Local Councillors

· What skills and qualities do you think councillors need to represent you; what would you like to ask your local councillor? 

· knowing your local councillors; structural chart  

How  can you get  involved

- Role plays responding to queries over the phone.   
	To be aware of health and safety 

To reinforce ground rules 

To understand the aim and objectives for today’s training session 

To build communication and understanding between participants. 

- To understand the different methods of power used in different environments. 

· To identify the skills and qualities councillors should have to represent their views 

· To be familiar with local councillors and the wards they represent . 

· To gain an insight on how to deal with queries relating to their local community and who is the best person to speak to. 




	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 3 
	The Big Picture 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  

·  Familiar with the word democracy and in what situations it gets used in. 

· Able to understand what the local and national government requires from citizens 

· Able to plan and prepare for a visit from local government. 


	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 9:45 

9:45- 10:15 

10:15- 10:30 

10:30- 11:15 

11:15- 11:30 
	Welcome 

· Health and Safety 

· Ground rules 

· Aims and objectives of today’s session

· Ice breaker ; powerful people 

 What does Democracy mean? 

· Tutor led 

· Working in 2 teams discussing scenarios 

BREAK 

Planning visit from Community Assemblies team 

· Context of visit 

· Chairing and posing questions; what do we want to ask? 

· Wind down and evaluation 
	To be familiar with health and safety regulations 

To understand the aims and objectives of today’s session 

To explore the word democracy and understand the different environments and situations it can be used in. 

To effectively plan and prepare for a visit from the community assemblies team. 

To develop communication skills, oral and written. 


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 4 
	Where are Rotherham decisions and actions taken forward to? 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  

· Familiar with area assemblies 

· Able to understand the role and responsibilities of area assemblies 




	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 10:00 
10:00- 10:30

10:30- 10:45

10:45- 11:15  

11:15- 11:30 
	Welcome 

· Health and Safety 

· Ground rules 

· Aims and objectives of today’s session

· Ice Breaker ; today’s journey in 

Introduction to area assemblies by guest speaker

· What do Area assemblies mean?

· Where did they come from?

· Where do you fit? 

BREAK 

Area Assemblies Panel- question and answer session 

Wind down; message to you local area assembly manager via newspaper collage 
	To be familiar with health and safety regulations 

To understand the aims and objectives of today’s session 

To be familiar with area assemblies 

to understand the role and responsibilities of area assemblies 

To pose questions participants have regarding area assemblies


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 5 
	Your Voice 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  

· Familiar with who represents their views and issues 

· Able to understand what the voluntary community sector means and its role. 

· Able to identify how to influence small and big decisions. 

· Able to identify what support is available for challenges they face in their community. 


	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 10:00 
10:00- 10:30

10:30- 10:45

10:45- 11:00  

11:00- 11:30 
	Welcome 

· Health and Safety 

· Ground rules 

· Aims and objectives of today’s session

· Ice Breaker ; Me, Myself and I 

Who represents you 

· Introduction to representation; tutor led 

· participation Strategy 

· Local Compact 

· Participation VS Tick Box ; group activity 

The role of the Voluntary Community Sector ; tutor led 

Influencing small and big decisions; challenges and achievements; group work 

Snakes and Ladders; exploring the challenges and achievements in-depth. Group activity 
	To be familiar with health and safety regulations 

To understand the aims and objectives of today’s session 

To be able to understand what representation means. 

To be familiar with the difference between effective participation against tokenism 

To understand the role of the Voluntary Community sector and what it achieves. 

To identify the challenges and achievements they face whilst engaging in small and big decisions 

To further explore and discuss the challenges and achievements young people face whilst getting involved in small and big decisions, identifying the support and avenues available to overcome these. 


	Programme Title
	
How your Borough works and making it work for you 
	Tutor
	Naila Shaukat 

	
	
	
	

	 Unit Title: 7 
	Floating session 
	Date
	
	Day of week
	
	Time
	
	Duration
	2 hours 


	Expected Aims/Learning Outcomes
	By the end of the course the learners will be :  

· Able to share their thoughts and experiences of attending a strategic meeting 

· Able to produce a schedule and identify resources  for the celebration event  


	Time (from)
	Topic and plan of delivery (Method/Resources)
	Objectives

	9:30 – 9:45 

9:45- 10:15 

10:15- 11:15 

11:15- 11:30 

 
	Welcome 

· Health and Safety 

-    Aims and objectives of today’s session

 Thoughts and experiences of visiting a strategic meeting 

· To discuss in pairs 

· Group discussion 

Planning the celebration event; areas to discuss and plan;

· Venue 

· Refreshments 

· Layout of the day 

· Invites 

· Chairing the event 

· Activities 

Evaluation and next steps ; heart, Mind, and Rubbish 
	 To be familiar with health and safety 

To  understand the aims and objectives of today’s session

To share and discuss their views and experiences of attending a strategic meeting. 

To be able to plan effectively a celebration event as a team and on their own initiative. 

To evaluate the course and identify ways forward 











